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LIFT OFF Student Volunteer Programme

Travel Expenses Claim Form
Please complete this form when claiming expenses for travelling to and from LIFT OFF workshops and events.

N.B. Unfortunately, we are only able to reimburse public transport costs and do not have a facility for car mileage claims.
	Date
	Activity
	Location
	Journey Details
	Cost

	E.g. 01/10/2010
	S4 workshop
	Lochgelly HS
	Dundee Train Station to Kirkcaldy Train Station (return)
	£12.10

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please return this form along with all corresponding receipts to the address below:

LIFT OFF

Auchterderran Centre

Woodend Road

Cardenden

Fife

KY1 0NE

Please allow 2 weeks for this to be processed. All claims will be reimbursed in cash.

Thanks! (
